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INFORM CONSULS 

E.O. 11652: N/A 

TAGS: ACOM. OVIP (KISSINGER, HENRY A.), XM 

SUBJECT: SPECIAL TOSEC/SECTO SERIES FOR THE SECRETARY 

1. COMMENCING WITH THE SECRETARY'S FORTHCOMING TRIP TO 
LATIN AMERICA, HE AND HIS PARTY, WHILE OUT OF WASHINGTON, 
WILL BE TREATED AS A SEPARATE FIELD POST WITH ITS OWN 
NAME— "USDEL SECRETARY." ALL MESSAGES FROM THE DEPARTMENT 
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REGARDLESS OF ACTUAL GEOGRAPHIC LOCATION AND AFTER THE 
STATE MESSAGE REFERENCE NUMBER (MRN) WILL CARRY "TOSEC" 
FOLLOWED BY A 6-DIGIT NUMBER. EITHER THE STATE MRN 
OR TOSEC NUMBER MAY BE USED FOR RETRIEVAL OR IDENTIFI- 
CATION PURPOSES, BUT IT IS PREFERABLE TO USE THE TOSEC 
NUMBER AS A CABLE REFERENCE. ALTHOUGH CARE SHOULD BE 
TAKEN TO REFERENCE THE COMPLETE TOSEC NUMBER. IN FACT 
THE FIRST 2 DIGITS WILL IDENTIFY THE TRIP NUMBER AND THE 
LAST 4 DIGITS WILL IDENTIFY THE SEQUENTIAL MESSAGE NUMBER 
TO THE SECRETARY FOR THAT TRIP. TOSEC TRAFFIC INTENDED ALSO 
FOR POST ACTION OR INFORMATION SHOULD CARRY THE POST(S) 
CONCERNED AS SEPARATE ADDRESSEES. 

2. ALL MESSAGES FROM THE PARTY WILL BE FROM USDEL SECRE- 
TARY, FOLLOWED BY THE NAME OF THE POST WHERE THE PARTY 
IS PHYSICALLY LOCATED, I.E., ' FROM USDEL SECRETARY IN 

CARACAS," ETC, AND WILL CARRY "SECTO" FOLLOWED BY A 
5-DIGIT NUMBER ON THE MRN LINE. WHILE THE COMPLETE SECTO 
NUMBER ALONE WILL BE USED FOR IDENTIFICATION PURPOSES, 

THE FIRST 2 DIGITS WILL IDENTIFY THE TRIP NUMBER AND 
THE LAST 3 DIGITS WILL REFER TO THE SEQUENTIAL MESSAGE 
NUMBER FROM THE SECRETARY FOR THAT TRIP. AS USUAL, 

SECTO MESSAGES MAY BE ADDRESSED TO ANY POST(S) BUT MUST 
ALWAYS INCLUDE THE DEPARTMENT AS AN ADDRESSEE. 

3. AS IN THE CASE OF "TOSEC" MESSAGES, THE DEPARTMENT 
ALONE IS AUTHORIZED TO EMPLOY THE "USDEL SECRETARY" 
ADDRESS DIRECTLY. TRIP POSTS, SINCE THEY WILL BE MORE 
ACUTELY AWARE OF THE SECRETARY'S ITINERARY, MAY AS USUAL 
ADDRESS EACH OTHER LATERALLY, WITH APPROPRIATE SLUGS, 

I.E., "FOR THE SECRETARY," ETC. ALL OTHER POSTS WISHING 

TO COMMUNICATE WITH THE SECRETARY SHOULD CONTINUE 
TO ADDRESS THE DEPARTMENT WITH APPROPRIATE PASSING SLUGS, 
I.E., "PLEASE PASS TO THE SECRETARY". THIS PROCEDURE 
ALSO APPLIES TO POSTS REACTING TO "USDEL SECRETARY" 
INSTRUCTIONS. IN THE LATTER CASE, CARE SHOULD BE TAKEN 
TO REFERENCE THE SECTO NUMBER WHICH WILL BE THE USDEL 
MRN. 
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4. TRIP POSTS WILL RECEIVE TECHNICAL GUIDANCE FROM OC 
IN SEPTEL. OTHER POSTS WILL RECEIVE ADDITIONAL INSTRUC- 
TIONS AS APPROPRIATE ON SUBSEQUENT TRIPS. 

KISSINGER 
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